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“To give real service, 
you must add 

something which 
cannot be bought or 

measured with money, 
and that is sincerity and 

integrity.”
DOUGLAS ADAMS

Note: If you decide to sell your home in the future, new title insurance will be needed to protect your Buyer for the time prior to and 
during your ownership for any defects that may have occurred. See below Security Title’s short-term, reduced-rate certificate.

SĊĈĚėĎęĞ TĎęđĊ
REDUCED RATE CERTIFICATE
This certificate entitles you to reduced rates 
for an Owner’s Policy should you sell your 

property waiting five (5) years from the dated 
the sales was recorded.

OWNER: ______________________________________________________________

POLICY NO.: __________________________________________________________

REAL ESTATE AGENT: _________________________________________________

RECORDED SALE DATE: _______________________________________________

The offer is applicable only if the policy is issued by Security Title. To ensure your 
discount, present this certificate to your real estate agent when you list your home 
for sale. Five Year Reduced Rate offer expires on _________

We at Security Title
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INTRODUCTION

We at Security Title
are �roud to �e a�le to �rovide this hel�ful guide to understanding the title and 

escro� �rocess �hen �uying a home in Ari�ona

�ith over ͢͜͝ years of history in the title industryǡ Security Title and our 	�	 family of title 
com�anies offers you the financial strengthǡ e��erience and e��ertise needed to close your 
transactions �ith confidence and �eace of mind.

This �oo�let has �een �re�ared to give you an overvie� of the general �rocess involved during the 
sale of a home and e��lain the various roles that �e �ill �lay in hel�ing to close your transaction. 

�e ho�e you find this information �eneficial in ma�ing your transaction
and e��erience a smooth and �ositive oneǨ
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AS PART OF OUR SERVICE, SECURITY TITLE WILL:

���� escro� and de�osit �uyers earnest money 
in a se�arate escro� account.

������T a title search to determine o�nershi�
and status of the su��ect �ro�erty.

�SS�� a title commitment
and �egin the �rocess to delete or record items
to �rovide clear title to the �ro�erty.

���T all deadlines as s�ecified in the contract.

�����ST �ayoff information for your loansǡ other 
liensǡ homeo�ners association feesǡ etc.

����AT� feesǡ such as �ro�erty ta�esǡ �er the
contractǡ and �re�are the settlement statement.

S�T se�arate a��ointmentsǣ
�ou �ill sign documentsǢ �uyer sign documents
and de�osit funds.

REVIEW documents ensuring all conditions
and legal re�uirements are fulfilled.

�hen all funds are de�ositedǡ ������
documents at the �ounty �ecorder to transfer
the su��ect �ro�erty to �uyer.

After recordation is confirmedǡ CLOSE escro�
and dis�urse fundsǡ including �our �roceedsǡ
loan �ayoffsǡ ��A�T��S͂ǯ commissionsǡ
related fees for recordingǡ etc.

����A�� and send final documents
to �arties involved.

SERVICES

�ame 

�ther Team �em�ers

�om�any

Address

�ityȀStateȀ�i�

�hone

�ell

	a�

�mail

�e�site

Agent

�hone

�olicy �o.

ST�� �AT�

�e� Agent

�hone

�olicy �o.

STA�T �AT�

�ome �arranty 
�lan �o.
�olicy �o.

South�est 
as ͝.ͤͣͣ.ͤ͢͜.͢͜͜͞ǡ ���.s�gas.com
STA�T �AT�

Salt �iver �ro�ect ͢͜͞.͟͢͞.ͤͤͤͤǡ ���.sr�net.com
A�S ͢͜͞.ͣ͟͝.ͣͣ͝͝ǡ ���.a�s.com

STA�T �AT�

Complete the following information as it becomes available. Utility companies my ask for your Escrow Number and the name of your Title Company. 
IMPORTANT: Do not cancel your current home insurance or disconnect utilities prior to the close of escrow

��A�T��͂


AS

����T���

��S��A���

QUICK REFERENCE
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AS PART OF OUR SERVICE, SECURITY TITLE WILL:

�our �S���� ������

�our ��� A����SS

�ityȀStateȀ�i�

�ame 

�ther Team �em�ers

�om�any

Address

�ityȀStateȀ�i�

�hone

�ell

	a�

�mail

�e�site

�scro� �ffer

�hone

	a�

�mail

Ari�ona �e�u�lic 602.444.1000, www.azcentral.com
The Tri�une 480.898.6500, www.tribune.com

�nited States �ostal Service www.ups.com

�scro� Assistant

�hone

�mail

Address

�ityȀStateȀ�i�

Agent

�hone

�olicy �o.

ST�� �AT�

ATƬT 1.800.222.0300, www.att.com
�eri�on 1.877.300.4498, www.connecttoverizon.com
��� ����� ��.

�e� Agent

�hone

�olicy �o.

STA�T �AT�

�ome �arranty 
�lan �o.
�olicy �o.

South�est 
as ͝.ͤͣͣ.ͤ͢͜.͢͜͜͞ǡ ���.s�gas.com
STA�T �AT�

Salt �iver �ro�ect ͢͜͞.͟͢͞.ͤͤͤͤǡ ���.sr�net.com
A�S ͢͜͞.ͣ͟͝.ͣͣ͝͝ǡ ���.a�s.com

STA�T �AT�

�o� ͢͜͞.ͣͣ͞.͜͜͜͝ǡ ���.co�.com
�irect T� ͝.ͤͤͤ.ͣͣͣ.͞͠͡͠ǡ ���.directtv.com

�ish �et�or� ͝.ͤ͜͜.ͤ͟͞.ͥͥ͠͞ǡ ���.dishnet�or�.com

�estern �road�and ͝.ͤ͜͜.ͥͥͤ.ͤ͜͜͠ǡ ���.�estern�road�and.net

�entury�in�
ȋformerly ��estȌ

͝.ͤ͜͜.͟͢͢.ͤ͜͞͝ǡ ���.centurylin�.com

STA�T �AT�

Complete the following information as it becomes available. Utility companies my ask for your Escrow Number and the name of your Title Company. 
IMPORTANT: Do not cancel your current home insurance or disconnect utilities prior to the close of escrow

��A�T��͂

S�����T� T�T�� A
����

���S�A���S

�A��


AS

����T���

��������AT���S
�nternet and Television Service

��S��A���

��������AT���S
�hone Service

QUICK REFERENCE
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Key professionals involved in your transaction

��A�T��͂  
A ��A�T��͂  is a licensed real estate agent 
and a mem�er of the �ational association of 
��A�T��S͂ǡ a real estate trade association. 
�ealtors also �elong to their state and local 
Association of �ealtors. 

��A� �STAT� A
��T
A real estate agent is licensed �y the state to 
re�resent �arties in the transfer of real �ro�erty. 
�very �ealtor is a real estate agentǡ �ut not every 
real estate agent has the �rofessional designation 
of a ��A�T��͂ 

��ST��
 A
��T
A �ey role of the listing agent or �ro�er is to 
form a legal relationshi� �ith the homeo�ner 
to sell the �ro�erty and �lace the �ro�erty in the 
�ulti�le �isting Service.

�����ǯS A
��T
A �ey role of the �uyerǯs agent or �ro�er is to �or� 
�ith the �uyer to locate a suita�le �ro�erty and 
negotiate a successful home �urchase. 
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�hy must you �rice �ro�erlyǫ
There are four reasons that one must �rice a home 
correctly from day one of the listing.

Time
�hances are that your home �ill ultimately sell 
at its fair mar�et value. �ricing it �ro�erly at the 
onset sim�ly increases the li�elihood of a timely 
sale �ith less inconvenience and greater monetary 
return.

�om�etition
�uyers educate themselves �y vie�ing many 
�ro�erties and they �ill al�ays loo� at a range of 
homes �riced com�etitively. They �no�ǡ or learn 
�uic�lyǡ �hat is a fair �rice. �f your home is not 
com�etitive in value �ith those they have seen in 
the same �rice rangeǡ it sim�ly �ill not sell.

�e�utation
�ver�ricing causes most homes to remain on the 
mar�et too long. �uyers and agents �ecome a�are 

of the long e��osure �eriod and often are hesitant 
to ma�e an offer �ecause they fear something is 
�rong �ith the �ro�erty. �leanǡ �ellǦ�re�ared 
homes that are on the mar�et for a long �eriod of 
time historically sell for less than their fair mar�et 
value.

�nconvenience
�f over�ricing �ee�s your home from selling 
�rom�tlyǡ you may end u� o�ning t�o homesǡ 
the one your are trying to sell and the ne� home 
you have already �urchased. Statistically the 
ty�ical activity that is generated on a �ro�erty is 
generated the first five �ee�s of the listing �eriod.

Statistics have sho�n that the agentǯs and �uyerǯs 
interest gro�s as soon as a home is �laced on the 
mar�etǡ �ea�ing some�here around the third or 
fourth �ee�. �ricing a home �ro�erly and then 
creating an immediate urgency in the minds of 
the agents and �uyers.

PREPARING YOUR HOME FOR SALE

�ithout a dou�tǡ of all the mista�es that a seller can ma�eǡ �rice is the most 
harmful and costly. �rice the home too lo� and the home �ill sell �uic�lyǡ �ut 
the seller �ill lose money that is rightfully theirs. �rice the �ro�erty too high 

and it �ill not sell. The home �ill continue to cost the seller money in the form 
of interestǡ re�airs and u��ee�.
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�utside �ntryǣ
The front door should �e cleanǡ fresh and inviting. 
�a�e sure the landsca�ing is maintained.

�indo�sǣ
�lean �indo�s ma�e a home seem �igger and 
�righter and add tremendously to a homeǯs ǲsho�Ǧ
a�ilityǳ.

�ightsǣ
�a�e certain all your light fi�tures are �or�ing 
and turn on all the lights �hen sho�ing the home 
ȋnight or dayȌ. �t ma�es the home much more 
�elcoming.

�losetsǣ
�eat closets a��ear larger and �ee� �uyers from 
�ondering if they might �e too small.

�athrooms Sell �omesǨǨǨ
�ach one �ill �e closely ins�ected. �e�air caul�ingǡ 
fi� lea�s and ma�e sure everything s�ar�les and 
smells clean.

�edroomsǣ
�emove e�cess furniture and decorations and 
use attractiveǡ freshly laundered �eds�reads and  
�indo� coverings to ma�e these rooms more 
inviting.

�inor �e�airsǣ
�rea�ing doorsǡ loose handlesǡ stic�ing �indo�sǡ 
dirty �all�a�erǡ �orn �ood�or�ǡ and faded �alls 
all reduce �uyer a��eal. A little money s�ent in 
fi�ing these things �ill �ee� you from trying to 
convince the �uyer ho� it could actually loo�ǡ and 
result in a �uic�er sale at a higher �rice.

	loorsǣ
�ee� the car�et vacuumedǡ the ƪoors �ashed and 
remove any clutter from the ƪoors and stair�ays. 
�our home �ill sho� �etter and there �ill �e no 
unfortunate accidents.

�etsǣ
�ee� them out of the �ayǦ outside is �est.

�ac�groundǣ
�oud music or �laring televisions detract from 
everything you have done to ma�e your home 
inviting. Allo� the agent and �uyer to tal� �ithout 
com�etition.

Assisting the �otential �uyerǣ
�onǯt have too many �eo�le �resent during a 
sho�ing. A �otential �uyer may feel li�e an intruder 
and hurry though the house. �e courteousǡ �ut 
donǯt force conversation �ith the �otential �uyer. 
They �ant to ins�ect your homeǡ not ma�e friends. 
�f they have �uestions they �ill as�.

Assisting �our �ealtor͂ǣ
Sho� your home to �ros�ective �uyers �y 
a��ointment through your agent. �et your �ealtor͂ 
discuss �riceǡ termsǡ �ossession and the other 
details �ith the �uyer. �our �ealtor͂ has negotiated 
many contracts. Allo� them to use their e��ertise 
to get the most favora�le conclusion on your �ehalf. 
�f you are neededǡ your �ealtor͂ �ill include you.

SHOWING YOUR HOME

	irst im�ressions are the most im�ortant sales tool. �motion �lays a 
tremendous �art in creating an interest in your home from a �otential �uyer. 
�a�e certain your home �uts its ǲ�est foot for�ardǳ and that you follo� the 

timeǦtested rules and �ehavior that �ill enhance the li�elihood of a sale.

THE ESCROW PROCESS AT SECURITY TITLE
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THE ESCROW PROCESS AT SECURITY TITLE

��AT �S A� �S����ǫ 

An escro� is a �rocess �herein the �uyer and Seller 
de�osit �ritten instructionsǡ documentsǡ and funds �ith 
a neutral third �arty until certain conditions are fulfilled. 
�n a real estate transactionǡ the �uyer does not �ay the 
Seller directly for the �ro�erty. The �uyer gives the funds 
to an escro� com�any �hoǡ acting as an intermediaryǡ 
verifies that title to the �ro�erty is clear and all �ritten 
instructions in the contract have �een met. Then the 
com�any transfers the o�nershi� of the �ro�erty to 
the �uyer through recordation and �ays the Seller. This 
�rocess �rotects all �arties involved.

The State of Ari�ona licenses and regulates all title 
and escro� com�anies. The �e�artment of �nsurance 
and the �e�artment of 	inancial �nstitutions can 
ins�ect a com�anyǯs records at any timeǡ �roviding 
further oversight of the com�anyǯs management and 
�ualification to act as an im�artial third �arty to the 
transaction.

�n Ari�onaǡ escro� services are generally �rovided �y 
a title insurance com�any instead of an attorney. The 
sta�ilityǡ relia�ility and �erformance of your title and 
escro� com�any are vital to �rotect the interests 
of all �arties to the transaction.

��� �S A� 
�S���� ������ǫ

�nce you have com�leted the contract ȋor 
�urchase AgreementȌ and you have acce�ted the 
�uyers offerǡ the �uyers ��A�T��͂ �ill o�en 
the escro�. The earnest money de�osit and the 
contract are �laced in escro�. As a neutral �arty 
to the transactionǡ Security Title can res�ond 
only to those �ritten instructions agreed to 
mutually �y all ǲinterestedǳ �arties ȋSeller and 
�uyerȌǢ Security Title cannot other�ise alter the 
contract or create instructionsǡ and that �rotects 
all of all �arties to the transaction.

��AT �A����S
AT S�����T� T�T��

�uring the escro� �eriodǡ our title de�artment 
�egins researching and e�amining all historical 
records �ertaining to the su��ect �ro�erty. �arring 
any unusual circumstancesǡ a commitment for title 
insurance is issuedǡ indicating a clear title or listing 
any items �hich must �e cleared �rior to closing. The 
commitment is sent to you for revie�.

�our escro� oƥcer follo�s the instructions on your 
contractǡ coordinates deadlinesǡ and gathers all 
necessary �a�er�or�. 	or e�am�leǡ �ritten re�uests for 
�ayoff information ȋcalled ǲdemandsǳȌ are sent to the 
Sellerǯs mortgage com�any and any other lien holders.
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���� ��S���T���S
A home ins�ection is another com�onent of the escro� 
�rocess. �t is a �hysical e�amination to identify material 
defects in the systemsǡ structure and com�onents of a 
�uildingǡ such as foundationsǡ �asements and underǦƪoor 
areasǡ e�teriorsǡ roof coveringsǡ attic areas and roof framingǡ 
�lum�ingǡ electrical systemsǡ heating and cooling systemsǡ 
fire�laces and chimneysǡ and �uilding e�teriors. 

Is Your Home Inspector Insured?
They should haveǣ �rofessional �ia�ility �nsurance �overageǡ 

eneral �ia�ility and �or�ers �om�ensation.

How the Seller Should Prepare for a Home Inspection
The seller should have the �ro�erty fully accessi�leǡ including 
elimination of stored o��ects that may �revent the ins�ector 
from accessing �ey com�onents of the home. Areas of s�ecial 
concern are atticsǡ cra�ls�acesǡ electric �anelsǡ closetsǡ garagesǡ 
gatesȀyardsǡ furnaces and �ater heaters.  All utilities should �e 
onǡ �ith functioning �ilots lit.

Inspector’s Responsibility of the Homeowner
�es�ect the �ro�erty. �eave the �ro�erty as they found it. 
Ans�er �uestions a�out the re�ort after the ins�ection is 
com�leted. �rovide a co�y of the re�ort on site.

T����T�Ȁ��ST ��S���T���
This re�ort is �re�ared �y a State �ertified �ns�ector as 
evidence of the e�istence or a�sence of �ood destroying 
organisms or �ests �hich �ere visi�le and accessi�le on the 
date the ins�ection �as made. �n addition to loo�ing for 
su�terranean termitesǡ the ins�ector is also loo�ing for signs of 
activity from other �ood organisms such asǣ

 �ar�enter ants

 �ar�enter �ees

 �ood destroying fungus

 �ry �ood termites

These conditions are easy to s�ot and in most cases are sim�le 
and ine��ensive to correct.  �f you arenǯt certain a�out the 
condition of your �ro�ertyǡ see� assistance from a 
StateǦ�ertified Termite �ns�ector.

�n addition to the �uyerǡ sellerǡ lender and real estate agentȋsȌǡ �scro� may 
involve several other �arties �roviding these servicesǣ A��raisalǡ �ome �arrantyǡ 

�ome �ns�ectionǡ TermiteȀ�est �ns�ection and �isclosure �e�ort. 
 

OTHER PARTIES TO AN ESCROW TRANSACTION
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A���A�SA�
�f the �uyer is securing a ne� loan for the �urchaseǡ an 
a��raisal �ill �e re�uired �y the lender. An a��raiser �illǣ

�esearch the su��ect �ro�erty as to year �uiltǡ �edroomsǡ   
�athsǡ lot si�e and s�uare footage.

�om�are data of recent sales in the su��ectǯs neigh�orhoodǡ  
ty�ically �ithin a one mile radius. The a��raiser    
usually locates at least three ȋand �refera�ly moreȌ   
similar homes that have sold �ithin the �ast    
si� months. These homes are considered the 

 �om�ara�le �ro�ertiesǳ or ǲ�om�sǳ for short.

	ield ins�ection is conducted in t�o �artsǣ ȋ͝Ȍ the ins�ection  
of the su��ect �ro�ertyǡ and ȋ͞Ȍ the e�terior ins�ection   
of the com�ara�le �ro�erties.

The su��ect �ro�erty ins�ection includes ta�ing �hotos of the 
front and rear of the home ȋthat may include �ortions of the 
yardȌ and �hotos of the street scene. The a��raiser also ma�es 
an interior ins�ection for features and conditions �hich may 
detract from or add to the value of the home. A ƪoor �lan of 
the home is dra�n and included �hile doing the ins�ection. 

���� �A��A�T�
�ome �arranties offer advantages to �oth the �uyer and seller. 
This �olicy �rotects the �uyer �y �aying for certain re�airs and
costs of ma�or mechanical systems and ma�or a��liances in the 
home such as heating and air conditioning. There are a variety 
of �lans availa�le. 

�enefits of �ome �arranty �overage to the Seller

�ome may sell faster and at a higher �rice

��tional coverage during the listing �eriod

�rotection from legal dis�utes that occur after the sale   
increases the mar�eta�ility of home

�enefits of �ome �arranty �overage to the �uyer

�arranty coverage for ma�or systems and �uiltǦin a��liances

�rotects cash ƪo�

�uts a com�lete net�or� of �ualified service technicians at  
the �uyerǯs service

�o� deducti�le

�ost home �arranty �lans can �e �aid for at the close of 
escro�. A co�y of the invoice is �resented to the escro� 
com�any and it �ecomes �art of the sellerǯs closing costs.
	�	 offers �ome �arranty coverage at ���.�ome�arranty.
com or ͝.ͤ͜͜.ͤ͢͞.ͤͣ͢͟

OTHER PARTIES TO AN ESCROW TRANSACTION
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�hy Title �nsurance is �m�ortant and �orth the �oney

A �alue �ro�osition is the uni�ue value a �roduct or service �rovides to a customer. �t descri�es the �enefits the �roduct delivers.
�t ans�ers the �uestionǣ �hy is this �orth the moneyǫ 

͝. Title insurance �rotects the interests of �ro�erty o�ners and lenders against legitimate or false title claims �y o�ners or lien 
holders. �t insures the title to the investmentǡ unloc�ing its �otential as a financial asset for the o�ner.

͞. At Security Title �e accessǡ assem�leǡ analy�eǡ and distri�ute title informationǡ in addition to handling escro� and closing.

͟. Title �ro�lems are discovered in more than oneǦthird of residential real estate transactions. These ǲdefectsǳ must �e resolved 
�rior to closing. The most common �ro�lems are e�isting liensǡ un�aid mortgagesǡ and recording errors of namesǡ addresses 
or legal descri�tions.

͠. A homeo�nerǯs title insurance �olicy �rotects the o�ner for as long as he or she has an interest in the �ro�erty or is lia�le for 
a �arrantyǢ and the �remium is �aid only onceǡ at closing.

͡. Title insurance is different from other forms of insurance �ecause it insures against events that occurred �efore the �olicy is 
issuedǡ as o��osed to insuring against events in the futureǡ ȋhealthǡ underta�en in a deedǡ �ro�erty or life insuranceȌ. Title 
insurance is loss �revention insurance.

͢. Security Title �erforms a thorough search of e�isting records to identify all �ossi�le defects in order to resolve them �rior to 
issuing a �olicy. �e �erform intensive and e�tensive �or� u� front to minimi�e claims. The �etter �e do thisǡ the lo�er our 
rate of claims and the more secure your level of �rotection.

ͣ. �esearching titles is e�tremely la�or intensive. The industry invests a su�stantial amount of time and e��ense to collect and 
evaluate title records. As a resultǡ the industryǯs claims e��erience is lo� com�ared to other lines of insurance.

ͤ. Security Titleǯs im�ressive �laim �eserves gives you un�uestiona�le security and �eace of mind �no�ing that your �olicy is 
�ac�ed �y a leader in the title insurance industry.

ͥ. �ollar for dollarǡ title insurance is the �est investment you can ma�e to �rotect your interest in one of the most valua�le assets 
you o�nǣ your home.

͜͝. To get the �est valueǡ choose Security Title for all your Title and �scro� needs. �rite us in on your ne�t transaction and       
youǯll see �hy �e are ͛͝ in the �alley.

 THE TITLE INSURANCE “VALUE PROPOSITION”: 10 REASONS 
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��Ƭ�ǯSǣ These are standard. The ��Ƭ�ǯs should �e 
�rovided to the �uyer �y escro�.  The �uyer should read these 
thoroughlyǡ es�ecially if im�rovements to the �ro�erty are 
contem�lated.

��� 	�A
ǣ Some ��Ƭ�ǯs �rohi�it certain ty�es of 
im�rovements.

�AS����TSǣ These are also standard. �ost easements 
in ne�er su�divisions ȋ͜͞ years or lessȌ are contained in the 
streets. Some su�divisions have none�clusive easements over 
�ortions of the �ro�erty for such things as maintenance of side 
yardsǡ access to common areas ȋli�e golf coursesȌǡ etc.

��� 	�A
ǣ �f im�rovements are contem�lated ȋsuch as 
construction of a �ool or s�aȌ the �uyer should re�uest the 
easements �e �lotted on a ma� to determine if there �ill not 
�e any interference to contem�lated im�rovements. �asements 
are very diƥcult to get removed and your client may �e �etter 
off �ith another �ro�erty if an easement interferes �ith his 
future �lans for the �ro�erty. 

A
������TSǣ Theses commonly ta�e the form of road 
maintenance agreementsǡ mutual easement agreements ȋli�e 
a shared drive�ayȌ or im�rovement agreementsǡ and �ill �ind 
the o�ner to certain actions. A co�y of the agreement should 
�e re�uested from title and �rovided to the �uyer.  �t is the 
�uyerǯs res�onsi�ility to contact their o�n counsel if they do 
not understand ho� the agreement �ould affect them.

T��ST ����Sǣ These are common. �scro� �ill order a 
demand from the lenderȋsȌ �hich �ill allo� the title com�any 
to �ay off e�isting loanȋsȌ using the �roceeds from the ne� 
�uyerǯs loan ȋor �roceeds if all cashȌ.

A ǲ��� 	�A
ǳ is a signal to �ay attentionǨ �elo� are some of the items �hich may cause delay 
or other �ro�lems �ithin a transaction and must �e addressed �ell �efore the closing.

�an�ru�tcies
�usiness trusts
�learing liens and �udgmentsǡ including child or s�ousal   

   su��ort liens
 �ncroachments or off record easements
�sta�lishing fact of deathȄ�oint tenancyǡ trusts
	oreclosures
�hysical ins�ection resultsȄ�ncroachmentsǡ or

   offǦrecord easements

�ro�ates
�o�er of AttorneyȄ�se ofǡ �ro�er e�ecution
�ro�er e�ecution of documents
�ro�er �uratsǡ notary seals
�ecent construction
Transfers or loans involving cor�orations or �artnershi�s
�ast minute change in �uyers
�ast minute change in ty�e of title insurance coverage

��� 	�A
 ��A����S

RED FLAGS 
IN THE 

ESCROW/TITLE PROCESS
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��� 	�A
ǣ �atch out for old deeds of trust from a 
�revious o�ner ȋor sometimes the current o�ner if  he has  
refinancedȌ. �f  you find a deed of trust listed that has already  
�een �aidǡ or that loo�s li�e it �as ta�en out �y a �revious  
o�nerǡ call your escro� oƥcer immediately. �our escro� oƥcer 
�ill research the deed of trustǡ and ta�e the necessary ste�s 
to either remove it from the �u�lic record or �y ac�uiring 
an ǲindemnityǳ from the title com�any �ho �aid off  the old 
loan. �ld deeds of trust �ith �rivate �arty �eneficiaries ȋan 
individual acting as lenderǡ such as an old seller carryǦ�ac�Ȍ are 
diƥcult to get removedǡ es�ecially if  several years have gone 
�y since the loan has �een �aid off. 

�����A�����TSǣ Sometimes a structure ȋcommonly 
a fence or drive�ayȌ encroaches u�on a �ro�erty. This usually 
means that a client �ill have to ta�e the �ro�erty su��ect to the 
encroachment. �ontact your title oƥcer if  you 
see encroachment language in your �relim.

��� 	�A
ǣ The lender �ill usually not �ant to lend on a 
�ro�erty �here encroachments e�ist. �n some circumstancesǡ 
an endorsement to the lenderǯs �olicy ȋusually �ith an e�tra 
chargeȌ can allo� the lender to close. These are determined on 
a caseǦ�yǦcase �asis. Againǡ contact your escro� oƥcer.

��T��� �	 ����AT���ǣ These �ill sometimes �e  
recorded �y the fire de�artmentǡ the health de�artment or 
the local �oning enforcement division in situations �here the 
�ro�erty violates a local statute.

��� 	�A
ǣ 
These are al�ays a red ƪag. The lender �ill not acce�t these 
conditions. The violation �ill have to �e eliminated and the 
local enforcement agency �ill have to issue a release �efore 
closing. The seller or the sellerǯs re�resentative �ill have to deal 
directly �ith the a��ro�riate agency to resolve these ty�es of  
issues.

����T �����SȀ
��
���TSǣ These are not a 
standard item. The most common ty�e are su��ort �udgments. 
These are issued �y the courts �hen childȀs�ousal su��ort is 
o�ed �y the �arty named. 

��� 	�A
ǣ Any orderȀ�udgment is a red ƪag. �f  you see an 
order or �udgmentǡ contact escro� immediately to verify that 
the demand has �een ordered.

�A�����T��ǣ �hile not unusualǡ �an�ru�tcies are not 
standard.

��� 	�A
ǣ All o�en �an�ru�tcies re�uire the de�tor to get 
�ermission from the court to sell or encum�er an asset ȋthe 
homeȌ or to ta�e on ne� de�t. �ha�ter ͣ and ͟͝ �an�ru�tcies 
against the seller are the most common found in a sale 
situation. A letter from the �an�ru�tcy trustee �ill �e re�uired 
to close escro�. The trustee �ill sometimes re�uire that a 
�ayment �e made to the court at close. �e sometimes find 
a �ha�ter ͟͝ against a �uyerǡ �hich �ill also re�uire a letter 
from the trustee allo�ing the de�tor to ta�e on more de�t. 
An o�en �ha�ter ͣ against the �uyer is rareǡ and the �uyer 
�ro�a�ly cannot get a loan as long as he is in a �ha�ter ͣ. ȋSee 
ǲStatement of  �nformationǳȌ. ��T�ǣ �ha�ter ͣ is a com�lete 
�ashout of  dischargea�le de�tǡ �ha�ter ͟͝ is a reorgani�ation 
of  de�t and �ha�ter ͝͝ is a reorgani�ation of  de�t for a 
com�any or cor�oration.

��T��� �	 ������
 A�T���ǣ This is also �no�n 
as a ǲlis �endens.ǳ

��� 	�A
ǣ This is a �ig red ƪag. This means that someone 
has a la�suit �ending that may affect the title to the �ro�erty. 
These are often found in acrimonious divorce situations. A 
demand ȋthe aggressing �arty usually �ants money �efore 
releasingȌ and dismissal of the case and ȋa ǲ�ithdra�al of  lis 
�endensǳȌ �ill �e re�uired �efore closing.

RED FLAGS IN THE ESCROW/TITLE PROCESS
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STAT����T �	 
��	���AT���ǣ Also �no�n as a 
statement of  factsǡ statement of  identityǡ 
or an S�. This  re�uired document �ill �e 
�rovided to the �arties �y escro�. �t as�s for 
information a�out the �arties such as social 
security num�erǡ residence historyǡ marital 
historyǡ �o� historyǡ aliasesǡ etc. �lease fill 
this out as com�letely as �ossi�le. The S� 
allo�s the com�any to eliminate things 
recorded in the 
� ȋ
eneral �nde�Ȍ against 
the name ȋas o��osed to the �ro�ertyȌ 
such as ta� liensǡ �udgmentsǡ �elfare liensǡ 
su��ort liens and la�suits that may �e filed 
against �eo�le that have the same name 
as you. These ty�es of liens may attach to 
any real �ro�erty o�ned �y the de�torǡ and 
therefore ma�e the �ro�erty lia�le for any 
�ayment due under the lien.

��� 	�A
ǣ �f  you have a common name ȋfor e�am�leǣ Smithǡ 
ohnsonǡ 
arciaǡ �artine�ǡ �eeǡ etcȌ it is im�ortant that the 
com�any receive the com�leted S� �rom�tly in order to ǲclearǳ these items. Sometimes you may �e una�are that a lien e�ists. 
�ore oftenǡ you may have resolved the situation �ut had never gotten the �ro�er release documents recorded in order to remove 
it from the �u�lic record. �e cannot close a file �ith unresolved liens against a seller. �ontact your escro� oƥcer if  you find that 
this situation e�ists.

��T� ǣ �f  you o�tain a �udgement against a �arty that a�ards money damages if youǡ it may �e �ise to 
record the �udgement in any county �here the de�tor o�ns or may o�n �ro�erty. �onsult your attorney.

�f  you find something on your �relim that is not listed hereǡ it is �ro�a�ly a red ƪag and you should contact 
your escro� oƥcer. �e ȋor sheȌ �ill �e ha��y to �rovide you �ith co�ies of  recorded documents and advise 
you as to �hat is needed in order to remove the item ȋif  necessaryȌ. Sometimesǡ thoughǡ removing an item is 
so time consumingǡ or costlyǡ or �othǡ that the �uyer may elect to cancel a transaction. �e cannot advise you 
regarding the ris� in ma�ing such a decision. �ou should contact your o�n counsel if  you have only concerns.

RED FLAGS IN THE ESCROW/TITLE PROCESS
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After �our Signing A��ointmentǣ
After the seller and the �uyer have signed all the 
necessary instructions and documentsǡ the escro� 
oƥcer �ill return them to the lender for final 
revie�. The revie� generally occurs �ithin a dayǡ 
allo�ing the necessary �or� to �e com�leted to 
record the close of escro�.

�losing �scro�ǣ
�ecording of the deed signifies legal transfer 
of title to the �ro�erty from the seller to the 
�uyer and is the culmination of the transaction. 
�sually the �eed and �eed of Trust are recorded 
�ithin one �or�ing day of the escro�ǯs recei�t of 
loan funds. This com�letes the transaction and 
signifies the ǲclose of escro�.ǳ

�our �roceedsǣ
A final settlement statement and chec� for any 
�roceeds due �ill �e availa�le the day the sale 
is com�letedǡ documents are recorded and the 
escro� is closed.

After �scro� �losesǣ
After the loan has �een finali�edǡ the documents 
signed and recordedǡ and the financial settlement 
com�letedǡ there are still a fe� items that must 
�e attended to in order to oƥcially com�lete the 
transaction.

�our e�isting loan is �aid in full from escro�. �our 
lender is re�uired �y la� to issue a full release and 
reconveyance of their loan. As soon as the �eed 
of �econveyance removing the �revious �eed of 
Trust is receivedǡ it is recorded and the original is 
returned to you. This �rocess can sometimes ta�e 
several �ee�s.

	inallyǡ in some casesǡ the escro� oƥcer �ill 
�e instructed to hold funds in escro� to �ay off 
o�ligations that may not �e com�leted until 
after escro� closes. 	or e�am�leǡ funds might �e 
set aside for termite re�air �or� or correction of 
a structural �ro�lem. ��on com�letion of the 
�ro�ect and recei�t of the �ro�er documentation 
for releaseǡ the escro� oƥcer �ill dis�urse the 
reserve funds as a��ro�riate.

YOUR APPOINTMENT FOR SIGNING

The escro� oƥcer �ill contact you to arrange an a��ointment for you to sign 
all the necessary documents. �our a��ointment �ill ta�e a��ro�imately ͠͡ 
minutes and your signatureȋsȌ �ill need to �e notari�ed so ma�e certain to 

�ring either a �ass�ort or current driverǯs license for identification �ur�oses.
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For more information please visit us at www.SecurityTitle.com




